	NTS/ETAS Registration Station Quick-Reference Setup Guide
This Guide Assumes the User has had Formal NTS/ETAS Training. See the NTS/ETAS User Guide in the Unclassified Training Section of the NTS/ETAS Web Site for more comprehensive instructions.  https://www.dmdc.osd.mil/nts 
1. Registration Station Setup. 
   a. Log in to NTS Admin. (Remember to hold the “Shift” Key down) 
   b. Set the IP Address for the same Network as the Local Server
   c. Open the NTS/ETAS Setup Program Module.  
   d. Follow the Instructions on Page 2 of this Quick-Reference Setup Guide.  Upon Setup go to step e below.
   e. Log out of admin mode to get back to the DoD Warning Statement.  

   f. At the DoD Warning Statement Page, do not hold down the “Shift” key when you click “OK” this will take you directly to the User Only interface login and bypass the Windows Administrative login. 
________________________________________________________________________________________

2. Noncombatant (NTS)/Patient (ETAS) Registration.
     a. Use the Symbol Pistol scanner to scan an NCE’s DEERS ID card.  
         (1) Point the pistol shaped scanner at the largest bar code on the back of the ID card, (Front bar code on a CAC) and with the scanner about six inches away from the card and pull the trigger.  The Scanner will beep when it has read the code, and the data will show on the NTS screen.  
         (2) Point the pistol scanner at the bar coded bracelet you are issuing to the NCE.  This routine will assign the bracelet to the NCE.  Verify the bracelet number in the NTS screen box after the scanner beeps.  

         (3) Fill in the data elements that weren’t captured by the scan, and all other information determined by your chain of command.  NTS will prompt you if you omit any mandatory data.  
         (4) Save the record.  When a record is saved, the data is transmitted via wireless LAN to the conveyance station. 

     b. Use the Passport (NTS) or Drivers License (ETAS) Reader to scan document.  

         (1) Select Passport or Drivers License Reader from the device drop down menu to switch the hardware to the scanning device.  

         (2) Slide the passport with the picture upright and the letter/number code at the bottom facing you - from right to left in the front slot of the passport reader.  Two green lights will flash on the front of the reader upon a successful scan.  Place the Driver’s License face down on the DL reader’s glass and press the green light.  The light will change colors as the reader takes a picture of the license.  It will then put data into the appropriate fields.  
         (3) Point the pistol scanner at the bar coded bracelet you are issuing to the patient/NCE.  This routine will assign the bracelet to the patient/NCE.  Verify the bracelet number in the NTS/ETAS screen box after the scanner beeps.  

         (4) Fill in the data elements that weren’t captured by the scan, and all other information determined by your chain of command.  NTS/ETAS will prompt you if you omit any mandatory data.  

         (5) Save the record.  Keep in mind that records are saved on the Local Server only.  No data is saved on the registration workstations.    

Note:  NTS/ETAS defaults to the Symbol Pistol Scanner after each scanning action, so you will need to switch to the passport (NTS) or drivers license (ETAS) reader before scanning those documents.  
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1. Click the NTS/ETAS Setup Icon on the Windows Desktop

2. Disregard Steps 1 thru 8, and go straight to Step 9. See the example shown below

3. Select NTS/ETAS 4 Workstation 
4. Enter the Local Server’s Wireless IP Address (written down during the Local Server setup process.) If there is no Wireless IP Address recorded, re-open the Local Server’s Setup Screen and record the IP Address that is displayed.
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5. Click Apply. A confirmation message will pop up after a few minutes as shown below

6. Close NTS 4.1 Setup, and then click the NTS/ETAS Version 4 Icon on the desktop to open the application
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