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	NTS/ETAS Quick-Reference Guide – Create a Manifest

This Guide Assumes the User has had Formal NTS/ETAS Training. See the NTS/ETAS User Guide in the Unclassified Training Section of the NTS/ETAS Web Site for more comprehensive instructions.  https://www.dmdc.osd.mil/nts 
Build the Manifest with Evacuee or Patient Bar-Code Bracelets.
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1. Import from Handheld Device is the default setting on the NTS/ETAS manifest screen. 
2. Turn on the Barcode Scanner
3. Select Departing
4. Select Enter Bracelets
5. Hold the scanner about six inches from the barcode and press the yellow button. Ensure the red laser spans across the entire barcode. The scanner will beep when the barcode is read successfully. The screen will show a running total of scanned bracelets.
6. Press Exit to Send after the last evacuee bracelet is scanned. This will bring up the Send Data screen
7. Click Send Data. A message will display that says to place the scanner into the cradle and click OK
8. Place the Scanner in the Cradle and click OK. The bracelet numbers will appear in the left hand column of the screen

9. Click Done on the manifest screen. A manifest report will display.
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