
	NTS/ETAS Local Server Station Quick Setup Guide
This Guide Assumes the User has had Formal NTS/ETAS Training. See the NTS/ETAS User Guide in the Unclassified Training Section of the NTS/ETAS Web Site for more comprehensive instructions.  https://www.dmdc.osd.mil/nts 
1. Set the computer to Local Server Mode.
    a. Log in to NTS Admin. (Remember to hold the “Shift” Key down)
    b. Set the computer’s Wireless IP Address.  This IP Address will serve as the WLAN IP Address. 

    c. Open the NTS/ETAS Version 4 Setup Program Module. (See Page 2 to View Setup Module Instructions) Close the setup module per instructions on page 2.  
2.  Download the location list.  (The below instructions are graphically depicted on pages 3 & 4)  
    a. Open the NTS/ETAS Version 4 Program Module.
    b. Insert your CAC in either the internal or external CAC reader.  (If you have a Durabook Computer, insert your CAC upside down)
    c. Select either NTS (NEO Opp) or ETAS (Mass Casualty) from the “Mode” selection box.  

    d. Click the “Download” link in the Evacuation section to download all available Evacuation Titles.  When you click “Download” a message box will pop up.  
    e. If connecting to the DMDC Central Server via Dial-Up Modem, select “Initialize modem communications”, otherwise click “OK” if using a LAN or BGAN connection.  

    f.  If the CAC PIN prompt doesn’t appear within 15 seconds, hit the Alt-Tab key combination and select the Java coffee cup.  Enter your PIN.  The program will upload all of the current evacuation titles from the Central Server.   A ‘click here’ message will display after a successful Evacuation List download.  
Note:  If the server responds with a message stating that the user’s access is denied due to a suspended account please call the DMDC Help Desk to re-set the account.  Also, if the server responds with a message stating that the server is unavailable, re-try the action.  Check the connections to ensure the Local Server has a ‘live’ connection to the internet via dial up or LAN.  

    g. Select the Evacuation Title for your specific operation from the now available evacuation drop-down menu list.  
    h. With the selected Evacuation Name hi-lighted in the Evacuation box, click the “Download” link in the Locations section, and then click “OK’. This will download all locations associated with the selected Evacuation Title.   

    i. Select the location name assigned to your operations site, and then click, “Save”.  NTS/ETAS will display a location summary.  Click “OK” one final time and the Local Server will then be ready for operations.    
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1. Click the NTS Setup Icon on the Desktop to open the below Setup Screen
Note: Steps 1 through 7 were already completed during the Software Download
2. Enter your local OIC Password and click Set OIC Password in Step 8 
3. Select NTS 4 Local Server
           Write down the IP address that is displayed. This is the Local Server’s wireless IP address and will need to be entered later during the Workstation setup process
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4. Click Apply. The confirmation screen shown below will display
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      5.   Click OK and then exit/close NTS Setup 

	1. Click the NTS/ETAS Version 4 Icon and log in to NTS or ETAS. The Configure Server/Data Transfer page will display upon logging in.
2. Do not change any of the Data Transfer Settings unless explicitly told to do so by DMDC or the on Site Administrator.
3. Select NTS or ETAS as the applicable Program Mode.
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4. Click Download in the Evacuation Section. The Download from Central Server message box will appear. If communications is already established, Do NOT check the “Initialize modem communications” box.  Otherwise see the Modem Configuration Section Below.

5. Click OK
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The computer will prompt you to enter your PIN.
Note: (Known Bug) If the blue and white progress indicator stays in motion for more than 30 seconds and there is no activity, press Alt+Tab and check for a Java icon. This is the prompt to either insert your CAC or enter your PIN. On initial download attempts, or after the computer has been re-started, this message ‘hides’ in the background and the user must click Alt+Tab to locate and bring it forward.
The screen shown below will display upon a successful Evacuation Download. Each Evacuation contains all of the Evacuation Control Centers, Intermediate Safe Havens, and Repatriation Centers for a specific NEO Event, or for ETAS, all Locations identified for a specific Emergency Deployment.
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6. Select the Evacuation Designation Label, and then download the locations for the Evacuation by clicking Download in the Location Section
Upon a successful download, the confirmation screen will appear again (this screen is not shown here). All locations listed for the Evacuation will display.

7. Select the location for the Local Server and then click Save. See the example shown below
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8. Select the ECC or site’s location name and then click Save. The next screen that appears is the Welcome OIC screen. The Local Server is now ready for operations
Note: The Evacuation and Location List download is only required on the Local Server computer. The Registration Workstation computer “mirrors” the Local Server’s location data, which it picks up through secure wireless communications.
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