DS Logon Quick Guide

Reset Your Password

Please note that the appearance of the screens shown here may vary based on the manner in which DS
Logon is accessed; the procedure, however, remains the same.

o From the DS Logon tab, click Reset
Password/Advanced Security. The Reset
Password screen appears.

9 Enter your First Name and Last Name in the
: text boxes.

e Enter your birth date (in month/day/year
format) in the Date of Birth text box.

9 Choose from the Id Type drop-down menu

the type of identification you used to support
your identity.

Q Enter your identification number in the Id text
. box.

@ Enter the words exactly as they appear in the

reCAPTCHA in the Type the two words text
box.

@ Click Next. The Answer Challenge
Questions screen appears.
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Usarnams Don't have an Account yet?
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What did you forget?
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Please check the About DS Logon for more information.

Please enter your personal information so we can look you up and retrieve your password.

First Name
[James

Last Name e

Armstrong

Date of Birth (e.g. mmiddiyyyy)
10/30/1938

Id @ (e.g. SSN, TIN, FIN
Social Security Number =

Id (Do NOT enter any spaces or special characters)
sessseeee

tradition, m

Type the two words: [~]
o | ReCAPTCHA ™
° st0p spam

read books.
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e Answer all of the challenge questions. Answer Challenge Questions

‘You must answer your account challenge questions to continue.
appears.

Please check the About DE Logon for more information.

H @
Q Click Next. The Reset Password screen (

What school did you attend for Kindergarten? e
Browm

What was the make (Chevy, Ford, Honda, etc.) of you first car?
Chevy

What is the name of your first girifriend or boyfriend?
[ane

What was the name of your first pet?
|Sam

In what year was your mother born?
[1901]

@ Enter a New Password in the text box.

Create Password

@

Please craate a password. The password will be required every time you access the systern. Passwards must be reset atleast

: TIP: Passwords must be 9-20 characters o wil b2 given 2 usemams snce fhe astalion procecs i somplete. Ussrmamss are automatialy generatsd and sannot bs
: and contain at least one uppercase Fleasa cheskihe Aot DS Loon for mers mormation

B Passwords rustbe 89-20 characters in length and contain the following:
letter, one lowercase letter, one special

1. Atleastone uppercase lefter (e.0. &)

character, and one numeric character. ey

2. Atleastone number te.o. 3)

4. Atleastone of the following special characters: @ _#1&F %+0J, ~H?>=<

Password

Q Re-enter your password in the Confirm New ontim st
Password text box.

@ Click Next. The Password Reset Successful
: screen appears.

Password Reset Successful

@ Click Finish.

liaelnw is the username for your account. You will need both the username and password 1o log in

Please check the About DS Logon for more information.

Your Username: james.armstrong
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