DS Logon Quick Guide

Request an Account: Common Access Card

DS Logon offers two types of accounts: basic and premium. A premium account may be established
online using your Common Access Card (CAC). A premium account provides access to your personal

information as well as numerous applications. See the quick guide entitled “DS Logon Overview” for a list
of the applications that may be accessed using a DS Logon ID.

Please note that the appearance of the screens shown here may vary based on the manner in which DS
Logon is accessed; the procedure, however, remains the same.
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The CAC login screen appears.

o From the DS Logon tab, click the CAC tab. - !‘Q'H -
®
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You mery kog inwith a O3 Logon accownt. Bvowu go not have an accourd, you may Request a 05
For assislance or bo report problems, please call ol free 1-800-477-8227

Usermame Don't have an Account yet?
Reaquast anAccourd
Password Want to activate your Account?
Usi fion Code
Inersg
Login
What did you forget?

et Jsarmame

Advanced Security

9 Click Request an Account. The Registration

: Wizard appears displaying the question Do E—

you have a Common Access Card (CAC) s oo e o ) P G e s 1 s
with accessible card reader? (

reader and the reader is connected to your machine

For assistance or to report problems, please call toll free 1-800-477-8227

Loat Register for a DS Logon?
S8 e Request an Account

O Click Yes.

Registration Wizard

~®@

Information about the Defense Common Access Card

Individuals who possess a CAC card with an accessible CAC card reader can apply for and receive their DS Logen immediately.

The Department of Defense Common Access Card (CAC) is a secure hard-token credential that is issued to active duty military
personnel and DOD civilian employees and contractors. Each CAC card contains the following security features and personal

information:
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CAC cards are issued at thousands of RAPIDS centers around the world. To locate a RAPIDS center near you, please visit the
RAPIDS Site Locator. For more on the CAC visit hitp /i C

Do you have a Common Access Card (CAC) with accessible card reader?

BYive] o] [canca]
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Reqguest an Account: CAC

O ciick Register. The Windows Security -
Select a Certificate pop-up window appears
displaying a list of your certificates.

Registration Wizard

Sponsor's Common Access Card (CAC) Registration

As a Spouse or Eligible Dependent (18 or over), your military Sponsor is able to requesta DS Logon on your behalf using their CAG
eard. Gnee your Sponsor has requested your account, an activation letier will be mailed within 5-12 business days with your
activation PIN. Once received, activate your account online on this website. Upon activation, you will be prompted to choose a
personalized password, selectquestions and answers from a listofchallenge questions, and select an image that will be displayed
for future logon attempts.

Please check the About DS Logon for more information.

Requesta DS Legon with your CAC

Congratulations! With your DOD-issued CAC, you can acquire @ DS Logon immediately.
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O Click to highlight the appropriate certificate
and then click OK. The ActivClient Login

Registration Wizard

'windows Security [ ]

Select a Certificate

Sponser's Common A

pop-up window appears.

As a Spouse or Eligible Der
card. Once your Sponsor ha
activation PIN. Once receive

behalf using their CAC
days with your
pted to choose a

personalized password, sel
for future logon attempts. p—

Please check the About DS ‘

Request a DS Logon wit|

2ge that will be displayed

SMITH.JANE.L.119.

Issuer: DOD CA-23
valid From: 10/26/2011 tn 09{23/2014

5 o

Conaratulations! With your DOC

Cancel

O Enter your CAC PIN and click OK. The Create
Password screen appears.

Registration Wizard

Sponsor's Common Access Card (CAC) Registration

/s a Spouse or Eligible Depe [ua L2 benair using their cac
card Once your Sponsor has. 5 days with your
activation PIN. Once recsived, pled to choose a
personalized password, sele: 3ga that will be displayed
for futura logon attem pis

Actividentity
ActivClient

Please check the About DS L(

Flease enter your PIN,

Requesta DS Logon with

PN [

Congratulations! With your DOD-

ol |

0 Enter a new Password in the text box.

Create Password

@

Please create a password. The passward will be required every time you access the system. Passwards mustbe reset atleast
once every 150 daye and must be diferent fram your previous passwards.

0 TIP: Passwords must be 9-20
characters and contain at least one
uppercase letter, one lowercase letter,
one special character, and one numeric
character.

“ouwill be given a usernarme once the activation process is complete. Usemames are automatically generated and cannot be
changed for secutity reagons.

Flease check the About DS Loion for rore informatian.

Passwords must be 9-20 characters in length and sontain the following
1. Atleast one uppercase letter (e.o. %)
2. Atleast one lowercase letter (e.. ')
3. Atleast one number fe.g.'2)
4. Atleast one of the following special characters: @_#8F %7+ J, ~)|2(===<

I 7]

Confirm Password

0O

9 Re-enter your password in the Confirm
Password text box.

O Click Next. The Select Challenge Questions
appear.
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Reqguest an Account: CAC

@ Answer at least five challenge questions.

Q Click Next. The Select Personal Image
i screen appears.

@ Click the radio button underneath the image
i you wish to have associated with your
account.

@ Enter in the text box a Personal Image
. Phrase that will appear, along with your
chosen image, when you log in to your
account.

@ Click Next. The Confirmation Activation
screen appears.

Salact Challanpr Quaslion s

4

T A gl heEl feal g cpendizae T erpRakro: prlEnraz maabal Adezian il 2 nss
STERANGI LT M Ianl BN cantl

Fhuar cbaci b Ahwd 0  ooor Srreaw PR vrkn
“M7abwsr ths rome of pacr e pae? @
|=4.|1

et SR STl T B L

Trelia Mr ramme o snuc el g illieed v sl mred?
||. N

‘farcbachee 4l vou oooens *ar 4 rderganen™
~arom

P TIMRANL ITat FLASE ST, BaAIT F0T0h A5 0 AL WS N0 A

|'.1-|..-.

11 wnalhuap lal s s o™

I7 wrrkywor sare goer malks - bzm?
[

LA ST R R RTA R T AR TR Tl [P T TE] 5 o

e LU TN Rl L T Y e T
Welud rrgment tdsin e, siaboy s ekl naeme?

W¥hax kkie lirc: rares of 4 zoyvarg - H-ak s AnkHeend?

17" TITCATE OF ITAST (N 5T 110 MRS TTas T T2 Ter Fas e

[ RPN AT T P LI TR L
mml sz [vunca |
Select Personal Image

@

Select one image and create a phrase. The image and phrase are used to personalize and identify your account.
When you log into your account, make sure you see both the image and the phrase to ensure safety.

Please check the About DS [ ogon for more information

The personal image phrase may be up to 50 characters long.

Personal Image Phras:
manarch| @
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Reqguest an Account: CAC

@ After reviewing your information to ensure
: its accuracy, click Activate My Account.
The Activation Successful screen appears
displaying your username.

o TIP: Click Change to
edit your information in a
particular section.

@ Click Finish.

Note: Your username, along with the
password you created, will enable you to log
in to DS Logon-supported sites.

Confirm Activation

Please check the About DS Logon for more information.

Flease ensure the following information is correct

DS Logon Password Valid (change! o

Challenge Questions (change)
What was the name of your first pet?
What school did you attend for kindergarten?
In what hospital were you born?
What was the make (Chevy, Ford, Honda, etc.) of you first car?

In what year was your mother born?

Personal Image (change!

pd
@ Activate My Account | | Cancel |

Activation Successful

Fleame check the About 0 Logon for more information

’75210-1'5 1he wsarmame for your accounl. You wil nead Boih the wsemame and password 1o og n

Your Username: jane.smith

Wiould you ke 1o upgrade your account now?®

Upgrads Account | | rinur-@
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